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This is where you will begin entering the data for the report cards. Notice at the top left
how it says “4™ Homeroom”. This is the page identifier. There is no data for the
homeroom, so start with a SUBJECT or SKILL at the bottom left. Then click on a
STUDENT’S NAME to enter data. Click on the drop down buttons to select the grades,
then click submit.

PowerSchool School: Merion Elementary

Term: 06-07 Trimester 1

4th Homeroom

1{A)

Student Information
Use the navigation pane on the left to work with the students listed.

® Click on the student's last name to go to your default student screen.
® Click on the student’s first name to go to the last student screen viewed.

i.e. - If you last looked at an Attendance page, clicking the student’s first nam
® Click onaclass name to change the current list of students to those in that cl

Change Class:

2{A) 4th work Habits
3(A) 4th Social Skills
4(4) 4th Reading

S{A) 4th writing
6(4) 4th Math

7{A) 4th Science

8(A) 4th Social Studies
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Standards Summary (m)
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Term: 06-07 Trimester 1

4th Work Habits
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Final Grade Entry
Clark, Colette 4 10493 C ME
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EL.04WH.01 - Listens attentively
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EL.04.WH.02 - Follows directions

EL.04.WH.03 - Uses time efficiently

EL.04.WH.04 - Asks for help when necessary

EL.04.wH.0S - Accepts suggestions and learns from mistakes
EL.04.WH.06 - Shows consistent effort

EL.04.WH.07 - Works independently

EL.04.4H.08 - Organizes workspace and materials

EL.04.WH.09 - Shows responsibility for personal belongings

GRS S REauling

S{A) 4th writing EL.04.WH.10 - Turns in neat, legible work
6(4) 4th Math
7{A) 4th Science EL.04WH.11 - Completes hi k

8(4) 4th Social Studies
EL.04wH.12 - Contributes relevant information to class discussion

Standards Summary {m) EL.04.WH.13 - Checks own work for accuracy

EL.04.WH.14 - Comes to class prepared
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Continue through all of the report card categories until the student’s report is complete.
When you are ready to print, follow the steps below.

Click on Select Screens and scroll down to Print a Report
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Print A Report ' Select screens 49
Avershal, Jonathan 4 144351 C ME
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Demographics
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Then select the Report Card Report at the bottom. It’s identified as Lower Merion, the
grade level, and the Period of the report.

Which report would you like to print v 1st grade Student # labels P
 Address1(5160)

Watarmark Taxt . ME Address1(5160)
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Merion Diebel labels

A
Watermark Mode Student information

When to print ' Daily Attendance List
. ELEM-Student Attendance Totals
Lower Merion GR 04 P1

Click SUBMIT.
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144351 C ME
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This is what you will see on the next screen. The report is RUNNING as it is displayed
in the STATUS.

Report Queue - My Jobs rerresn

Created Job Name Started Status
10/24/2006 Lower Merion GR 04 P 10/24/2006 1:50 PM Running

Click on REFRESH in order for the STATUS to be COMPLETE. Sometimes it might
need to be refreshed more than once.

»
Report Queue - My Jobs refresn

Created Job Name Started Ended Status
10/24/2006 Lower Merion GR 04 P 10/24/2006 1:40 PM 10/24/2006 1:40 PM Completed

To view a PDF of the report, click on COMEPLETED. A PDF will open in the next
screen. Now the report card is ready for printing. It might also be a good idea to SAVE
the file as a digital copy.



